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%3 LRMS Express Circulation(Build 3.6.1) : DEMO (User: Irms ) (Server: lion.lrms.local ) - [Circulation] |_ 3] X]
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Default Due Date: TURH-OFF OverDue Warnings Suppress Photo D Only Textbooks / Equipment
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Email address missing
Circulation ﬂ j Page 0 of 0 ﬂ Account

Item Due | CaliNo/Title Cost| Date  |Amount |Description
Balance .00

Scan in or type the item Barcode number to be

Checked out.

When a barcode number is typed in manually it will

require the user to complete the checkout by clicking
e Barcore: — upon the Check Out button. The program will
CheckQibategl ] cneskou | Pty = automatically check the item out for the proper

Checkouts

DieDate e number of days and will adjust for any Holiday that
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Once the library item has been Checked out press the keyboard Ctrl key
once to return to the Borrower ID field to enter the next Borrower.
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To Check In any item in open circulation, simply scan
or add the item barcode number into the “ltem Barcode
"yellow" highlighted field. Manually adding the Barcode
number will require clicking upon the Check In button.
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Renewing a Checked out item ==
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To Renew any item in open circulation, simply scan or
add the item barcode number into the "Item Barcode
"yellow" highlighted field. Manually adding the Barcode
number will require clicking upon the Renew button. The
program knows who this item is checked out to and will
register the renew properly for the renew number of
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Placing any item on Hold allows the library to provide

a method of allowing any Borrower to resérve an item ot

that is currently circulated to another Borrower. e ] s ] | EIED

Those libraries that utilize an active Online Library e |
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I Out | Due |CallNofTitle |Est | Cost| Date |Amount|
216002410 07/27/18 08/11/18 597.89 SCH / Frogs (MAIN COLLECTION) .00 ZE.5[I| 10113117 8.65 #216008102 Due:02/17/2017 Frog and toad are friends. Overdue Auto Processing
0501118 8.65 Payment on #216008102 Due:02/17/2017 Frog and toad are friends. Overdue Auf

An item that is placed on Hold when checked-in the e
library program will immediately notify the staff 00 Mokl 60 B OF e e |
erson of this item being on Hold for another displayed and can be T R Y———— -
orrower. The program will open a series of - ey ‘ A
comments and or Dialog boxes allowing the creation
of notifying the new borrower of its availability. Vo [F3AORGOOOATETE | s
z ; ‘ ; Holdbate 0772772018 - P Togme Renew all 1 items
The program will also provide the option to print a
Hold ticket for placement within the item identifying cwkcaogsensn |
the borrower who placed the Hold. Multiple Holds ol | K9 TR T
can be placed for the same item, if the 15t. Hold fails / e
to pickup the item the 2"4. Hold takes priority, also /
Priorities can be downgraded or upgraded by any
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Using the View menu option at the upper left corner of this
screen allows you to View and Manage and Print All items
on Hold.
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Select the View Tab and then
the Hold Queue Status item
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Managing Items on Hold

File Lielp Previous Menu

The Hold Queue Status view will display all

items that have been reserved through l:;;[:dJBZ::;Z;NIEI(TAGGEE::‘:!ZAT:OI::/!:“”Qasmglef—l(_oalj(i:cnired Status Hold Date |Expires Call Number Title Origin Jarc |
C]rculat]on or ]f act]ve through the Online 3340500040512 1 2742 Adams  Waiting | D7/27/2018 TED ELON Froggy's baby sister Circulation 26656
Library Catalog (OPAC). The Origin column I - | |
: Tagged |Barcode# Priarity |Borrower Last Name | Status
y]l.l nOte .Where the HOld came from 33405000040512 1 2742 Adams Waiting
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ItemS that are placed on HOld through the h]ghl]ght]ng the l]ne quqlareg?:ing cl’;ar;gethepriorilyofthefollowingitem
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The Hold Queue provides additional options
as shown at the bottom of this screen view. )

When the same item is placed on Hold a

Priority is set by who was 15t., 24, and so
on. This priority can be managed where the
Priority can lowered or elevated changmg "
who will receive the item next.
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